[Date]
Dear [Supervisor’s Name],
I am writing to request approval to attend the American Political Science Association’s 122nd APSA Annual Meeting & Exhibition, taking place September 3 – 6, 2026, in Boston, Massachusetts.
As the leading professional organization for the study of political science, the American Political Science Association (APSA) serves more than 11,000 members across 100+ countries and offers a wide range of programs and services for individuals, departments, and institutions. APSA’s Annual Meeting is a prestigious conference that brings together political scientists from diverse fields, regions, and careers both within and outside academia to advance our collective understanding of politics, democracy, and citizenship globally.
Below are just a few of the many benefits of participating in APSA’s Annual Meeting:
· Professional Development: Featuring more than 1,400 panels and 25+ hours of content, APSA’s Annual Meeting covers a wide range of topics in political science, including those within [your specific subfield].
· Opportunities for Collaboration: With over 6,000 attendees, the meeting offers valuable opportunities to connect with experts and leaders in [the field/your subfield], potentially leading to partnerships that benefit our [department/institution] well beyond the conference.
· Departmental Improvement: In addition to sharing insights from panels with colleagues, I will gather practical tools and information to benefit our [department/institution] from the 60+ exhibitors showcasing resources to support teaching, research, and administrative goals.
· [bookmark: _Hlk197109432]Teaching and Learning: As an instructor at a [community college/teaching-focused institution], I would benefit greatly from the full‑day Teaching & Learning mini‑conference (TLC at APSA), along with panels hosted by the Political Science Education and Civic Engagement divisions exploring innovative teaching strategies and inclusive, engagement‑driven pedagogical approaches I can apply in my own classroom.
Recognizing the need for careful fund allocation within [department/institution], especially given current economic conditions, I’ve included an estimated cost breakdown below.

	Registration
	$
	[APSA 2026 Registration Rates]

	Airfare/Travel
	$
	

	Hotel
	$
	[APSA 2026 Housing Rates]

	Meals
	$
	

	Total Cost
	$
	



I am confident that attending the 2026 APSA Annual Meeting will be a worthwhile investment that supports my professional growth, encourages future collaboration, enhances my teaching, and provides valuable insights to benefit [department/institution] as a whole.
Thank you for considering my request, and I look forward to your positive response. 
Sincerely,
[Your Name]
